
Consultation log

CIRIA maintains a 

log of all 

comments which 

can be checked by 

any PSG member.

(confidential to 

PSG and their 

organisations)

Published document

CIRIA publishes on 

SAFEGROUNDS website

PSG consultation

PSG consultation

PSG + wider 

consultation as 

agreed by 

members, such as 

website, 

“constituents”, 

Draft 1, 1.1, etc

Tech. Consultant 

writes outline draft 

of document

Draft 2, 2.1 etc

Tech. Consultant 

writes full draft of 

document

Draft 3, 3.1 etc

Tech. Consultant 

writes final draft of 

document

Specification

CIRIA writes with 

project team

Short summary

CIRIA produces

(PSG agrees 

need)

NO

PSG decision to 

publish

YES

Short preface must be included clearly describing the consultation 

process that was undertaken, incl. who was involved

Separately CIRIA must maintain a log of all consultation comments 

and make available to PSG members as required (confidential to 

PSG members and their organisations)

An introduction should say clearly what the document does (e.g.

guidance, recommendations, best/ good practice ….) and where 

the limitations lie
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icon

Technical sub

group meeting if 

deemed 

necessary

Pre-draft

sign-off

Drafting 

stage 

sign-off

Post 

draft

sign-off

Sign-off stages

Include reference to dissent (through inclusion of caveats), if 

it arose, and how it was dealt with, for example signposting 

the reader to the relevant sections within the document

If, once any caveats are included, PSG members unanimously sign-off 

the document, it will carry the SAFEGROUNDS icon to show it is 

endorsed by the PSG – if the icon is not used then the status should be 

clearly indicated e.g.  “working document” with date
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